Section 2. The President Elect shall:

a. assume the duties of the President when such need arises;

b. serve as chairperson of the Leadership Conference;

c. serve as program chairperson for the Delegate Assemblies;

d. perform any other duties, which may be assigned by the President , the Executive Board by the Council.

Section 3. The Secretary shall: 

a. take minutes at the meetings of the Executive Board and of the Council's Delegate Assembly; 

b. distribute the minutes of the Delegate Assembly to the delegates of the Council, the presidents of member organizations and Executive Board, within thirty days following such meeting; 

c. preserve the records of the Council, and receive minutes from the various committees of NYSCEA to be entered into the record and coordinate these activities with the Historian. 

